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SECTION SF 30 BLOCK 14 CONTINUATION PAGE
SUMMARY OF CHANGES
SECTION H - SPECIAL CONTRACT REQUIREMENTS
The following have been added by full text:
5252.232-9509 CLAUSE
5252.232-9509 REIMBURSEMENT OF TRAVEL, PER DIEM, AND SPECIAL

MATERIAL COSTS (NAVAIR) (VARIATION) (MAY 2012)

(a) Area of Travel. Performance under this contract may require travel by contractor
personnel. If travel, domestic or overseas, is required, the contractor is responsible for making
all necessary arrangements for its personnel. These include but are not limited to: medical
examinations, immunizations, passports/visas/etc., and security clearances. All contractor
personnel required to perform work on any U.S. Navy vessel shall obtain boarding authorization
from the Commanding Officer of the vessel before boarding.

(b) Travel Policy. The Government will reimburse the contractor for allowable travel costs
incurred by the contractor in performance of the contract in accordance with FAR Subpart 31.2.
Consistent with FAR Subpart 31.2, all costs incurred for lodging, meals and incidental expenses
required for tasks assigned under this contract shall be considered reasonable and allowable only
to the extent that they do not exceed on a daily basis the maximum per diem rates in effect at the
time of travel as set forth in the Federal Travel Regulations, prescribed by the General Services
Administration for travel in the conterminous 48 United States, (hereinafter the FTR); Joint
Travel Regulation, Volume 2, DoD Civilian Personnel, Appendix A, prescribed by the
Department of Defense, for travel in Alaska, Hawaii, The Commonwealth of Puerto Rico, and
territories and possessions of the United States (hereinafter JTR); and Standardized Regulations
(Government Civilians, Foreign Areas), Section 925, "Maximum Travel Per Diem Allowances
for Foreign Areas," prescribed by the Department of State, for travel in areas not covered in the
FTR or JTR (hereinafter the SR).

(b) Travel Approval Process.
Travel Approval shall be required for all Contractors who provide support services (CSS).
CSS travel shall be reviewed and approved/disapproved in the following manner:

(1) The contractor shall provide the COR a written request at least 30 days in advance,
when possible. The request should include: purpose of travel, CONUS/OCONUS,
travel dates, number of individuals traveling, and all costs associated with the travel
(i.e. lodging, meals, transportation costs, and incidental expenses).

(2) The COR will review the travel request. As appropriate, the COR will forward the

- travel request to the Flag Officer/Senior Executive Service Member (SES) for final
approval.

(3) The COR will provide in writing, approval/dlsapproval of the travel request to the
Contractor and Contracting Officer.

(d) Travel Ifapproved, travel and subsistence are authorlzed for travel beyond a fifty-mile
radius of the contractor’s regular work site whenever a task assignment requires work to be
accomplished at a temporary alternate worksite. No travel or subsistence shall be charged for
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work performed within a fifty-mile radius of the contractor’s office. The contractor shall not be
paid for travel or subsistence for contractor personnel who reside in the metropolitan area in
which the tasks are being performed. Travel performed for personal convenience, in conjunction
with personal recreation, or daily travel to and from work at the contractor’s facility will not be
reimbursed.

(1) For travel costs other than described in paragraph (c) above, the contractor shall be paid
on the basis of actual amount paid to the extent that such travel is necessary for the performance
of services under the contract and is authorized by the COR in writing.

(2) When transportation by privately owned conveyance is authorized, the contractor shall
be paid on a mileage basis not to exceed the applicable Government transportation rate as
contained in the FTR, JTR or SR. Authorization for the use of privately owned conveyance shall
be indicated in the basic contract. Distances traveled between points shall be shown on invoices
as listed in standard highway mileage guides. Reimbursement will not exceed the mileage
shown in the standard highway mileage guides.

(3) The contractor agrees, in the performance of necessary travel, to use the lowest cost
mode commensurate with the requirements of the mission as set forth in the basic contract and in
accordance with good traffic management principles. When it is necessary to use air or rail
travel, the contractor agrees to use coach, tourist class, or similar accommodations to the extent
consistent with the successful and economical accomplishment of the mission for which the
travel is being performed. .

(4) The contractor’s invoices shall include receipts or other evidence substantiating actual
costs incurred for authorized travel. In no event will such payments exceed the rates of common
carriers.

(e) Vehicle and/or Truck Rentals. The contractor shall be reimbursed for actual rental/lease of
special vehicles and/or trucks (i.c., of a type not normally used by the contractor in the conduct
of its business) only if authorized in the basic contract or upon approval by the COR.
Reimbursement of such rental shall be made based on actual amounts paid by the contractor.
Use of rental/lease costs of vehicles and/or trucks that are of a type normally used by the
contractor in the conduct of its business are not subject to reimbursement.

(f) Car Rental. The contractor shall be reimbursed for car rental, exclusive of mileage charges,
as authorized in the basic contract or upon approval by the COR, when the services are required
to be performed beyond the normal commuting distance from the contractor’s facilities. Car
rental for a team on TDY at one site will be allowed for a minimum of four (4) persons per car,
provided that such number or greater comprise the TDY team.

(g) Per Diem. The contractor shall not be paid for per diem for contractor personnel who
reside in the metropolitan areas in which the tasks are being performed. Per Diem shall not be
paid on services performed within a fifty-mile radius of the contractor’s home office or the
contractor’s local office. Per Diem is authorized for contractor personnel beyond a fifty-mile
radius of the contractor’s home or local offices whenever a task assigned requires work to be
done at a temporary alternate worksite. Per Diem shall be paid to the contractor only to the -
extent that overnight stay is necessary and authorized under this contract. The authorized per
diem rate shall be the same as the prevailing per diem in the worksite locality. These rates will
be based on rates contained in the FTR, JTR or SR. The applicable rate is authorized at a flat
seventy-five (75%) percent on the day of departure from contractor’s home or local office, and
on the day of return. Reimbursement to the contractor for per diem shall be limited to actual
payments to per diem defined herein. The contractor shall provide actual payments of per diem
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defined herein. The contractor shall provide supporting documentation for per diem expenses as
evidence of actual payment.

(h) Shipboard Stays. Whenever work assignments require temporary duty aboard a
Government ship, the contractor will be reimbursed at the per diem rates identified in paragraph
C8101.2C or C81181.3B(6) of the Department of Defense Joint Travel Regulations, Volume II.

(i) Special Material. “Special material” includes only the costs of material, supplies, or
services which is peculiar to the ordered data and which is not suitable for use in the course of
the contractor’s normal business. It shall be furnished pursuant to specific authorization
approved by the COR. The contractor will be required to support all material costs claimed by
its costs less any applicable discounts. “Special materials” include, but are not limited to,
graphic reproduction expenses, or technical illustrative or design requirements needing special
processing.

The following have been deleted:

5252.232-9509 REIMBURSEMENT OF TRAVEL, PER DIEM, AND OCT 2006
SPECIAL MATERIAL COSTS
(End of Summary of Changes)




